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McDowell  Technical  Institute  operates  in  compliance  with  Title  VI  of  the 
Civil  Rights  Act  of  1964.  No  qualified  person  shall,  on  the  ground  of  sex,  race, 
color,  creed  or  national  origin  be  excluded  from  participation  in,  be  declined 
the  benefits  of,  or  be  subjected  to  discrimination  under  any  program  or  activity. 
McDowell  Technical  Institute  is  an  equal  employment  opportunity  institution. 


The  Legal  and  Corporate  Name  of  the  Institution  is: 

McDowell  technical  institute 

P.  O.  DRAWER  1049 
MARION,  N.  C.  28752 

The  provisions  of  this  publication  are  not  to  be  regarded  as  an 
irrevocable  contract  between  the  student  and  McDowell  Technical 
Institute.  The  Institute  reserves  the  right  to  make  changes  in  the 
regulations,  courses,  fees,  and  other  matters  of  policy  and  procedure 
as  and  when  deemed  necessary.  Every  effort  will  be  made  to 
minimize  the  inconvenience  such  changes  might  create  for  students. 


GENERAL  INFORMATION  BULLETIN 


PYC0- PRESS,  MARION,  N.  C. 


ANNOUNCEMENTS  FOR  1975  - 1977 

1 


1975- 76  ACADEMIC  CALENDAR 

1976- 77  ACADEMIC  CALENDAR 

McDowell  technical  institute’s  board  of  trustees  ’ 

ADMINISTRATIVE  PERSONNEL,  FACULTY, ,AND  SECRETARIAL  STAFF 
THE  INSTITUTE 


History 

Accreditation 

Purpose 

GENERAL  INFORMATION  . 
Academic  Year 
Student  Responsibility 
Evening  Program 
Book  Store 
Traffic  Regulations 

ADMISSIONS 

Technical  Division 
Vocational  Division 
Procedure  for  Admission 


Objectives 

The  Learning  Resource  Center 


Closing  of  School 
Food  Services 
Use  of  Telephones 
Housing 


Provisional  Admissions 
Transfer  Students 


STUDENT  EXPENSES 

Refund  Policy 

Tuition  - In  State 

Tuition  - Out  of  State 

Residence  Status  for  Tuition  Payment 

Activity  Fee 

Fees  for  Special  Purposes 
Late  Registration  Fee 
Cosmetology  Expenses- 

STUDENT  PERSONNEL  SERVICES 

Counseling 

Orientation 

Placement  Service 

Health  Services 

Lost  and  Found 

Student  Identification  Card 

Who’s  Who 

STUDENT  CONDUCT 

Property 

Noise 

Dress 

Smoking 

ACADEMIC  REGULATIONS  AND  RECORDS 
Degrees,  Diplomas  and  Certificates 
Policy  on  Class  Attendance 
Academic  Referral 
Schedule  Changes 
Registration 
Grading  System 
Incompletes 
Academic  Honors 
Examinations 
Grading  Reports 

Procedures  for  Student  Withdrawal 


Book  Costs 

Financial  Aid 

Scholarships 

Grants 

Work  Study 

Veterans  Benefits 

Vocational  Rehabilitation 

Social  Security 

Change  of  Address 
Transcripts  of  Student  Records 
Caps,  Gowns  and  Class  Rings 
Student  Advisory  Committee  and 
Student  Activities 
Student  Publications 


Alcoholic  Beverages 
Drugs 

Bulletin  Boards 


Course  Numbering 
Faculty  Advisors 
Auditing  Courses 
Credit  by  Examination 
Residence  Requirement 
Credit  or  Contact  Hours 
Change  of  Program 
Student  Classification 
Graduation  Requirements 
Graduation 


TECHNICAL  DIVISION  CURRICULUMS 

Business  Accounting  General  Office  Technology 

Business  Administration  Industrial  Management 

Executive  Secretarial 


3 

4 

5 

6 
7 


10 


12 


14 


18 


21 


22 


28 


VOCATIONAL  DIVISION  CURRICULUMS 
Auto  Body  Repair 
Auto  Mechanics 
Electrical  Installation 
Light  Construction 

CONTINUING  EDUCATION 

Admission  Requirements 

Registration 

Expenses 

Class  Locations 

Attendance 


35 

Hospital  Plant  Maintenance 

Welding 

Cosmetology 

41 

Certificates 

General  Adult  and  Community  Services 
Occupational  Continuing  Education  Program 
Comprehensive  Employment  Training  Act 
Adult  Basic  Education 


ACADEMIC  CALENDAR  1975-76 


FALL  QUARTER,  1975 
September  8 

September  9 

September  10 

September  1 9 

November  25 

November  26,27,28 
and  December  1 ,2 

Orientation  for  New  Students 

Registration 

First  Day  of  Classes 

Last  Day  to  Register  or  Change  Schedules 
Last  Day  of  Classes 

Thanksgiving  Flolidays 

WINTER  QUARTER,  1975-76 

December  3 Registration 


December  4 

December  1 5 

December  22-Jan.2 
January  5 

March  3 

First  Day  of  Classes 

Last  Day  to  Register  or  Change  Schedules 
Christmas  Holidays 

Winter  Classes  Resume 

Last  Day  of  Classes 

SPRING  QUARTER,  1976 
March  9 

March  10 

March  19 

April  16-19 

May  27 

Registration 

First  Day  of  Classes 

Last  Day  to  Register  or  Change  Schedules 
Easter  Holidays 

Last  Day  of  Classes 

SUMMER  QUARTER,  1976 
June  7 

June  8 

June  17 

July  5,6 

August  25 

August  29 

Registration 

First  Day  of  Classes 

Last  Day  to  Register  or  Change  Schedules 
Independence  Day  Holiday 

Last  Day  of  Classes 

Graduation 

3 


ACADEMIC  CALENDAR  1976-77 


FALL  QUARTER,  1976 
September  3 

September  6 

September  7 

September  8 

September  17 

November  23 

November  24,25,26, 

Orientation  for  New  Students 

Labor  Day  Holiday 

Registration 

First  Day  of  Classes 

Last  Day  to  Register  or  Change  Schedules 
Last  Day  of  Classes 

29, and  30 

Thanksgiving  Holidays 

WINTER  QUARTER,  1976-77 

December  1 Registration 


December  2 

December  13 

December  20-31 

January  3 

March  2 

First  Day  of  Classes 

Last  Day  to  Register  or  Change  Schedules 
Christmas  Holidays 

Winter  Classes  Resume 

Last  Day  of  Classes 

SPRING  QUARTER,  1977 
March  8 

March  9 

March  18 

April  8 -11 

May  26 

Registration 

First  Day  of  Classes 

Last  Day  to  Register  or  Change  Schedules 
Easter  Holidays 

Last  Day  of  Classes 

SUMMER  QUARTER,  1977 
June  6 

June  7 

June  16 

July  4,5 

August  24 

August  28 

Registration 

First  Day  of  Classes 

Last  Day  to  Register  or  Change  Schedules 
Independence  Day  Holidays 

Last  Day  of  Classes 

Graduation 

4 


BOARD  OF  TRUSTEES 

McDowell  technical  institute 


Chairman 

Paul  D.  Hughes,  Marion 

Executive  Director,  Isothermal  Planning  and  Development  Commission 

Vice  Chairman 

Charles  Allman,  Marion 

Co-Owner,  Marion  Equipment  Company 

Secretary 

John  A.  Price,  Marion 

President,  McDowell  Technical  Institute 

Members 

John  G.  Childers,  Marion 

Personnel  Manager,  Air  Preheater  Company 

T.  Ray  Cline,  Marion 

Manager,  Marion  Auto  Parts 

Vernon  T.  Eckerd,  Marion 

Retired 

Boydston  N.  Frisby,  Marion 

Plant  Engineer,  Cross  Cotton  Mill 

Mrs.  Clyde  Norton,  Old  Fort 

Teacher 

David  Ramsey,  Marion 

Teacher,  McDowell  Senior  High  School 

Charles  A.  Turner,  Marion 

Plant  Manager,  Drexel  Furniture  Company 

Joe  Tyler,  Marion 

Salesman,  Marion  Buick  Company 

Gale  Wade,  Nebo 

Engineer,  Rutherford  Electric  Company 

Henry  Wilkinson,  Marion 

Vice-President,  Etta  Paper  Box  Company 


ADMINISTRATION 


John  A.  Price 
Jerry  L.  VanDyke 
Charles  E.  McKinney 
R.  Edward  Newnam 
O.  W.  Brackman 
Robert  A.  Knox 
Patricia  T.  Packett 
Jim  Biddix 
Dan  A.  Harrington 

James  V.  McMahan 

Sharon  Smith 
Mabel  Cox  Braswell 
Katherine  R.  Young 

Margaret  D.  Stevens 

FACULTY 
James  R.  Brown 
Larry  W.  Brown 
Ben  R.  Burril 
K.  C.  Byrd 
Janet  G.  Estes 
Billie  Foster 
Ronald  Gouge 
Conley  Hamlin 
Ellen  Henderson 
Thomas  Hollingsworth. 
Jack  Lanning 
Bobbie  Ragan 
Stanley  Ross 
Martha  Shields 
Clarence  Smith 
Troy  R.  Ward 
Neal  Waters 
Robert  V.  Waters 
Edward  Whitson 

SECRETARIAL  STAFF 

Ann  L.  Clontz 
Teresa  H.  Hodge 
Ruth  M.  Hughes 
Michelle  A.  Kane 
Wanda  R.  Ledbetter 
Mildred  E.  Reese 


President 

Dean  of  Academic  Affairs 
Business  Manager 

Director,  Student  Personnel  Services 
Director  of  Educational  Development 
Director  of  Continuing  Education 
Director  of  Learning  Resources 
Coordinator,  Veteran  Affairs 
Assistant  Director  of  Continuing 
Education 

Coordinator,  Learning  Laboratory  - 
Acting  Evening  Director 
Librarian 
Library  Assistant 
Bookkeeper 
Assistant  Bookkeeper 


Automotive  Mechanics 
Related  Subjects 
Electrical  Installation  (Day) 
Electrical  Installation  (Evening) 
Business  Technologies 
Related  Subjects 
Light  Construction  (Evening) 
Auto  Body  Repair  (Day) 
Cosmetology  (Evening) 

Business  Technologies 
Business  Technologies 
Business  Technologies 
Auto  Body  Repair  (Evening) 
Related  Subjects 
Light  Construction  (Evening) 
Welding  (Evening) 

Welding  (Day) 

Cosmetology  (Day) 

Hospital  Plant  Maintenance 


Secretary,  Student  Personnel  Services 
Secretary,  Continuing  Education 
Receptionist-Secretary 
Secretary,  Dean  of  Academic  Affairs 
Secretary,  Business  Manager 
Secretary,  President 


6 


THE  INSTITUTE 


HISTORY 

McDowell  Technical  Institute,  formerly  known  as  the  Marion- 
McDowell  Industrial  Educational  Center,  was  established  in  May, 
1964  as  a satellite  unit  of  the  Asheville-Buncombe  Technical  Ins- 
titute. The  Institute  operated  until  September,  1967,  under  the 
leadership  of  the  Asheville-Buncombe  Technical  Institute  and  a local 
advisory  committee.  In  1967,  the  Institute  became  an  independent 
unit  of  the  Department  of  Community  College  system  and  more 
autonomy  was  given  as  a result  of  the  appointment  of  an  eight 
member  Board  of  Trustees. 

The  Summer  of  1970  saw  the  Institute  housed  in  permanent 
facilities  on  a 31-acre  tract  off  Interstate  40  and  Highway  226. 

The  1971  N.  C.  General  Assembly  made  it  possible  for  the 
Institute  to  become  a fully  fledged  independent  institution.  Four 
new  members  were  appointed  to  the  Board  of  Trustees. 

By  1972,  the  President  and  Board  of  Trustees  had  drawn  up 
plans  for  further  expansion  to  accommodate  an  increasing  student 
body.  In  1973,  bids  were  taken  on  the  new  facility  and  totaled 
approximately  $1,210,000.  This  new  construction,  which  adds 
39,322  square  feet  to  the  existing  campus,  was  completed  in  Feb- 
ruary, 1975.  It  includes  the  expansion  of  the  Auto  Mechanics  shop 
by  1,000  square  feet,  an  amphitheatre  capable  of  seating  500 
persons,  a new  learning  resource  center  with  the  capacity  of  housing 
20,000  volumes  of  books  and  other  teaching  materials,  a teaching 
auditorium  with  a seating  capacity  of  220,  permanent  administrative 
offices,  and  expanded  student  lounging  areas. 
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ACCREDITATION 

McDowell  Technical  Institute  is  accredited  by  the  North  Carol- 
ina State  Board  of  Education.  The  Institute  was  awarded  the  status 
of  Candidate  for  Accreditation  by  the  Southern  Association  of 
Colleges  and  Schools  in  1973. 

PURPOSE 

McDowell  Technical  Institute  strives  to  provide  a learning 
opportunity  for  the  people  of  McDowell  County  and  its  environs, 
who  can  profit  from  instruction,  who  are  at  least  1 8 years  of  age  or  a 
high  school  graduate,  or  who  have  special  needs.  The  Institute  pro- 
vides vocational,  technical,  industrial,  avocational,  and  community 
service  training  opportunities  thru  curriculum  and  non-curriculum 
courses  designed,  within  the  resources  of  the  Institute,  to  serve  the 
educational  needs  of  the  people  of  McDowell  County.  In  recogni- 
tion of  the  changing  educational  needs  of  the  people  within  the 
service  area,  this  statement  of  purpose  and  objectives  will  be  re- 
viewed annually  by  the  staff,  student  representatives,  and  the 
governing  board  to  ensure  currency  and  applicability. 

OBJECTIVES 

1.  To  provide  open-door  educational  opportunities  to  all  persons 
18  years  of  age  and  over,  regardless  of  race,  sex  or  creed,  who 
wish  to  pursue  an  educational  goal. 

2:  To  provide  technical  and  vocational  courses  for  those  seeking 

training  in  these  areas. 

3.  To  provide  any  eligible  student  the  opportunity  to  upgrade  his 
educational  level  to  at  least  a secondary  school  graduate  level. 

4.  To  provide  continuing  education  and  community  service 
courses  for  adults  within  the  service  area. 
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THE  LEARNING  RESOURCE  CENTER 

The  Learning  Resource  Center  is  composed  of  the  Library, 
Audio-Visual  Center  and  the  Learning  Laboratory. 

These  three  units  work  together  to  provide  a total  learning 
center  on  campus,  catering  to  ail  students,  faculty  and  staff  of  the 
institute  as  well  as  residents  of  the  community  at  large.  The  LRC 
provides  its  users  with  about  7,000  volumes  on  a large  variety  of 
subjects,  both  academic  and  non-academic;  with  over  100  periodic- 
als; with  audio-visual  Equipment  and  materials;  with  programmed 
materials;  and  with  a place  for  study  and  concentration.  The  open 
shelf  system  is  used  and  students  are  encouraged  to  browse.  The 
Library  is  open  Monday  through  Thursday  from  8:00  a.m.  until 
10:00  p.m.  and  on  Friday  from  8:00  a.m.  until  4:00  p.m. 

The  Learning  Lab  offers  programmed  materials  for  individual 
study  by  students  seeking  their  High  School  Equivalency  Certificate 
via  the  General  Educational  Development  Test  (GED),  and  for  cur- 
riculum or  non-curriculum  students  seeking  remedial,  supplemen- 
tary, or  enrichment  study.  The  Learning  Lab  is  open  Monday 
through  Thursday  from  8:00  a.m.  until  10:00  p.m.  and  Friday  from 
8:00  a.m.  until  4:00  p.m. 

The  LRC  staff  of  trained  personnel,  plus  clerical  and  student 
workers,  is  always  willing  and  eager  to  assist  any  users  in  locating 
materials,  using  materials  he  has  located,  or  understanding  concepts 
discovered  in  the  use  of  any  of  the  materials. 

A development  studies  program  also  is  included  as  a part  of 
the  Learning  Resource  Center.  These  courses  are  designed  to  provide 
developmental  studies  for  students  whose  educational  backgrounds 
have  adequately  prepared  them  to  enter  their  chosen  curricula.  In- 
cluded in  the  program  are  general  studies  courses  such  as  math, 
English,  and  reading. 
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GENERAL  INFORMATION 


ACADEMIC  YEAR 

McDowell  Technical  Institute  operates  on  the  quarter  system 
(Fall,  Winter,  Spring,  and  Summer). 

Classes  are  regularly  scheduled  Monday  through  Friday  for  the 
day  curriculum,  with  the  class  day  extending  from  8:00  a.m.  to  2:30 
p.m.  Classes  are  regularly  scheduled  Monday  through  Thursday  for 
the  evening  curriculum,  with  the  class  day  extending  from  5:00  p.m. 
to  10:30  p.m.  Holidays,  registration  days,  and  the  beginning  and 
ending  of  each  quarter  are  indicated  on  the  academic  calendar. 

The  administrative  offices  of  the  Institute  are  open  Monday 
through  Thursday  from  8:00  a.m.  to -4:30  p.m.  On  Friday,  the 
offices  are  open  from  8:00  a.m.  to  4:00  p.m. 

STUDENT  RESPONSIBILITY 

A student  is  expected  to  acquaint  himself  with  and  observe 
Institute  regulations  and  policies  contained  in  the  Catalog  and  Stu- 
dent Handbook  and  all  announcements  made  through  the  administra- 
tion. 

It  is  the  responsibility  of  each  student  to  have  knowledge  of 
and  to  meet  the  graduation  requirements  of  the  Institute  in  his  par- 
ticular program  of  study  and  to  maintain  the  minimum  required 
grade  average.  Counselors  will  work  with  the  student,  but  the  final 
responsibility  is  that  of  the  individual  student. 


EVENING  PROGRAM 

The  Institute  has  available  in  its  evening  programs  both 
technical  and  vocational  courses.  Available  also  is  the  Learning  Lab 
for  those  interested  in  upgrading  their  mental  skills  or  working  on 
the  G.E.D.  Non-credit  extension  courses  of  an  avocational  nature 
are  also  taught  in  the  evenings. 

BOOK  STORE 

The  bookstore,  located  in  the  student  lounge,  will  sell  text- 
books and  school  supplies.  The  store  will  be  open  certain  hours 
during  the  day  and  evening.  A time  schedule  will  be  posted  at  the 
counter. 

TRAFFIC  REGULATIONS 

The  maximum  speed  permitted  on  campus  shall  not  exceed  10 
M.P.H.  Reckless  driving  observed  on  campus  will  result  in  disciplin- 
ary action.  Students  are  warned  to  park  their  cars  in  assigned 
student  parking  areas. 
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CLOSING  OF  SCHOOL 

In  the  event  of  inclement  weather,  the  President  of  the  Institu- 
tion will  decide  whether  or  not  to  cancel  classes.  His  decision  will  be 
broadcast  by  local  radio  station  WBRM  at  7:00  a.m.  and  4:00  p.m. 
for  the  day  and  evening  programs  respectively.  Students  are  request- 
ed not  to  call  the  administrative  offices. 

FOOD  SERVICES 

In  the  student  lounge  a light  lunch  can  be  secured  from  food 
and  drink  vending  machines.  Everyone  must  eat  and  drink  at  the 
tables  in  the  lounge  and  it  is  requested  that  each  student  clean  up 
after  he  has  eaten. 

USE  OF  TELEPHONES 

Students  will  not  be  called  out  of  class  to  receive  personal  calls 
except  in  case  of  emergency.  A telephone  has  been  provided  in  the 
student  lounge  for  personal  calls.  Students  are  asked  not  to  request 
the  use  of  telephones  in  any  office. 

HOUSING 

McDowell  Technical  Institute  is  a commuter  institution  and 
does  not  provide  living  accommodations  for  students.  However,  if 
the  student  desires  to  live  in  the  community  while  attending  classes, 
the  Student  Personnel  Office  will  assist  him  in  locating  suitable 
housing. 
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ADMISSIONS 


McDowell  Technical  Institute  operates  under  an  “Open  Door” 
admission  policy.  Any  high  school  graduate  or  individual  18  years 
of  age  or  older,  whether  he  is  a high  school  graduate  or  not,  who 
applies  for  admission  to  the  Institute,  will  be  accepted  providing  that 
he  meets  the  specified  requirements  in  the  division  that  he  desires 
to  enter. 

TECHNICAL  DIVISION 

The  applicant  must  be  a graduate  of  an  accredited  high  school 
or  he  must  have  been  awarded  a high  school  equivalency  certificate. 

VOCATIONAL  DIVISION 

The  applicant  must  be  at  least  eighteen  years  of  age. 

PROCEDURE  FOR  ADMISSION 

The  admission  procedure  requires  that  all  students  submit  the 
following  forms: 

1.  Complete  and  return  to  the  Office  of  Student  Personnel  the 
application  for  admission  with  a $5.00  tuition  deposit  which  is 
not  refundable. 

2.  Applicants  must  request  the  proper  high  school  officials  to  send 
an  official  high  school  transcript  to  the  Office  of  Student  Per- 
sonnel. If  you  are  applying  on  the  basis  of  a high  school  equi- 
valency certificate  (G.E.D.)  please  have  the  results  sent  to  the 
Student  Personnel  Office. 

3.  Applicants  who  have  attended  any  school  - trade,  business, 
technical,  college  or  university  since  high  school,  must  request 
an  official  transcript. 

4.  Complete  the  Student  Health  Data  Form. 

5.  Come  for  testing  and  personal  interview  when  requested  to 
do  so. 

PROVISIONAL  ADMISSIONS 

Students  applying  too  late  to  secure  all  supporting  documents 
may  be  admitted  as  provisional  students.  In  such  a case,  all  require- 
ments should  be  completed  within  the  first  quarter  of  attendance. 
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TRANSFER  STUDENTS 

The  Institute  will  accept  any  transfer  student  who  has  main- 
tained a satisfactory  conduct  standing  in  his  previous  institution. 

Transfer  students  may  enter  McDowell  Technical  Institute  upon 
meeting  requirements  as  outlined  above.  Transfer  credit  will  be 
granted  for  courses  similar  in  content,  objective,  and  quality  to  those 
included  in  the  North  Carolina  Community  College  System,  from 
other  accredited  colleges,  technical  institutes,  business  and  vocation- 
al institutions.  Transfer  credit  may  be  allowed  for  courses  in  which  a 
student  has  made  a “D”  provided  he  has  a minimum  grade  point 
average  of  2.00  on  all  credits  presented  for  transfer. 

Students  on  disciplinary  suspension  from  other  institutions  are 
not  eligible  for  admission  until  the  specified  suspension  period  is 
completed. 
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STUDENT  EXPENSES 


McDowell  Technical  Institute  receives  financial  support  from 
local,  state  and  federal  sources,  allowing  an  educational  opportunity 
at  minimum  cost.  Tuition  fees  are  set  by  the  State  Board  of  Edu- 
cation and  are  subject  to  change  without  notice.  Cost  of  textbooks 
and  supplies  are  additional  expenses  which  vary  according  to  the 
program  of  study.  The  payment  of  tuition  and  activity  fees  is  re- 
quired at  the  time  of  registration. 

Special  tuition  arrangements  can  be  made  for  hardship  cases. 
In  the  event  of  a hardship  case,  a student  may  pay  in  addition  to  the 
five  dollar  application  fee,  a minimum  of  twelve  dollars  at  registra- 
tion and  the  unpaid  balance  of  sixteen  dollars  within  ten  days  after 
registration.  This  arrangement  must  be  approved  by  the  director  of 
student  personnel  prior  to  registration. 

Students  are  not  officially  registered  unless  their  tuition  pay- 
ment and  activity  fee  payment  is  acknowledged  by  the  Business 


Manager’s  Office. 


REFUND  POLICY 

The  Institute  has  and  maintains  the  following  policies  for  the 
refund  of  tuition  in  the  event  the  person  fails  to  enter,  withdraws,  or 
is  discontinued  from  his  program  of  study  prior  to  completion: 

“Tuition  refund  for  students  shall  not  be  made  unless  the 
student  is,  in  the  judgment  of  the  Institute,  compelled  to  withdraw 
for  unavoidable  reasons.  In  such  cases,  two-thirds  of  the  student’s 
tuition  may  be  refunded  if  the  student  withdraws  within  ten  calen- 
dar days  after  the  first  day  of  classes  as  published  in  the  school 
calendar.  In  the  event  that  a course  or  curriculum  fails  to  material- 
ize, the  entire  tuition  will  be  refunded.” 


TUITION  - IN  STATE 
Technical  and  Vocational 

A tuition  fee  of  S2.75  per  credit  hour  is  the  current  charge, 
with  a maximum  tuition  charge  of  S33.00  per  quarter. 

Advanced  Tuition  Deposit  for  Technical  and  Vocational  Programs 

A $5.00  advanced  tuition  deposit  is  required  with  all  applica- 
tions for  full-time  attendance  for  the  technical  and  vocational  pro- 
grams. This  amount  will  be  deducted  from  the  student’s  first 
quarter  tuition  charge,  leaving  the  balance  due.  The  tuition  deposit 
is  not  refundable. 
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TUITION  - OUT  OF  STATE 

Any  nonvocational  or  nontechnical  student,  whose  legal  resi- 
dence is  outside  of  the  state  of  North  Carolina,  or,  in  the  case  of 
students  who  are  boarding  or  living  with  relatives  in  the  community, 
whose  parents  or  guardians  are  living  outside  the  State  shall  pay 
tuition  fees  as  follows:  S550  per  school  year  of  twelve  months  or 
S137.50  per  quarter,  or  - it  a part-time  student  - $11.45  per 
quarter  credit  hour. 

However,  the  above  does  not  apply  to  any  student  enrolling 
in  a technical  or  vocational  program.  A technical  or  vocational 
student  will  not  be  charged  out  of  state  tuition  rates  but  will  pay 
tuition  rates  applicable  to  residents  of  North  Carolina. 


RESIDENCE  STATUS  FOR  TUITION  PAYMENT 

1.  To  qualify  for  in-state  tuition,  a legal  resident  must  have 
maintained  his  domicile  in  North  Carolina  for  at  least  the  12 
months  immediately  prior  to  his  classification  as  a resident  for 
tuition  purposes.  In  order  to  be  eligible  for  such  classification, 
the  individual  must  establish  that  his  or  her  presence  in  the  state 
during  such  twelve-month  period  was  for  purposes  of  main- 
taining a bona  fide  domicile  rather  than  for  purposes  of  mere 
temporary  residence  incident  to  enrollment  in  an  institution  of 
higher  education;  further,  (1)  if  the  parents  (or  court-appointed 
legal  guardian)  of  the  individual  seeking  resident  classification 
are  (is)  bona  fide  domiciliaries  of  this  State,  this  fact  shall  be 
prima  facie  evidence  of  domiciliary  status  of  the  individual 
applicant  and  (2)  if  such  parents  or  guardian  are  not  bona  fide 
do  miciliaries  of  this  State,  this  fact  shall  be  prima  facie  evidence 
of  non-domiciliary  status  of  the  individual. 

2.  Regulations  concerning  the  classification  of  students  by  resi- 
dence for  purposes  of  applicable  tuition  differentials,  are  set 
forth  in  detail  in  A Manual  To  Assist  The  Public  Higher  Educa- 
tion Institutions  of  North  Carolina  in  the  Matter  of  Student 
Residence  Classification  for  Tuition  Purposes.  Each  enrolled 
student  is  responsible  for  knowing  the  contents  of  that  Manual, 
which  is  the  controlling  administrative  statement  of  policy  on 
this  subject.  Copies  of  the  Manual  are  available  on  request  in 
the  Student  Personnel  Office. 

ACTIVITY  FEE 

All  curriculum  students  taking  12  credit  hours  or  more  will  pay 

a student  activity  fee  of  $5.00  p£r  quarter  at  the  time  of  registration. 

This  fee  is  not  refundable. 
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FEES  FOR  SPECIAL  PURPOSES 

Graduation  expenses  for  diploma,  caps  and  gowns  are  payable 
at  the  beginning  of  the  quarter  in  which  the  student  expects  to 
graduate.  These  costs  are  presently  set  at  approximately  SI 5.00. 

LATE  REGISTRATION  FEE 

Students  who  do  not  pay  their  tuition  or  fees  on  the  assigned 
date  will  be  assessed  a $2.00  late  charge. 

COSMETOLOGY  EXPENSES 

Cosmetology  students  are  required  to  purchase  a student  kit 
which  is  estimated  to  cost  $34.00.  Each  student  is  required  to  fur- 
nish his  own  uniforms  and  shoes. 

BOOK  COSTS 

Students  are  required  to  purchase  the  necessary  textbooks  for 
courses.  The  estimated  cost  is  $14.  - $30.  per  quarter. 

FINANCIAL  AID 

McDowell  Technical  Institute  provides  financial  aid  on  a limit- 
ed basis  to  students  who  are  in  financial  need  and  who  would  be 
unable  to  enter  or  remain  at  the  Institute  without  such  assistance. 
The  following  types  of  financial  aid  is  available  at  McDowell  Tech- 
nical Institute: 

SCHOLARSHIPS 

Several  local  and  area  scholarships  are  available.  To  be  eligible, 
an  applicant  must  be  enrolled  in  good  standing  or  be  accepted  for 
enrollment  as  a full-time  student. 

GRANTS 

The  Basic  Educational  Opportunity  Grant  program  is  a Federal 
Aid  program  available  to  full-time  students  in  two-year  Associate 
degree  programs  at  eligible  postsecondary  institutions. 

An  eligible  student  is  one  who  has  begun  or  will  begin  his  or  her 
post-high  school  education  after  April  1,  1973. 

WORK  STUDY 

College  and  Vocational  Work  Study  funds  provide  several  work 
opportunities  for  students  who  can  demonstrate  need  based  on  their 
financial  resources 

Students  interested  in  financial  assistance  should  contact  the 
Student  Personnel  Office  and  complete  a financial  aid  application. 
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VETERANS  BENEFITS 

Any  veteran  who  served  on  active  duty  for  a continuous  period 
of  181  days  or  more  and  was  released  or  discharged  from  active  duty 
under  conditions  other  than  dishonorable  is  eligible  for  educational 
assistance  under  provisions  of  Title  38,  U.  S.  Code. 

All  curriculum  programs  offered  at  McDowell  Technical  Insti- 
tute arc  V.A.  approved.  The  GED  Program  is  also  approved  for  V.A. 
benefits.  The  Veterans  Coordinator,  located  in  the  Student  Per- 
sonnel Office,  or  the  County  Veterans  Service  Officer  will  assist  any 
eligible  veteran  in  making  application.  Further  information  and 
assistance  can  be  obtained  through  the  Veterans  Administration 
Regional  Office  in  Winston-Salem,  N.  C. 

The  amount  of  educational  assistance  received  by  the  veteran 
will  depend  on  his  rate  of  training,  and  if  attending  half-time  of 
more,  on  his  number  of  dependents. 

Present  requirements  for  full-time  benefits  are: 

Vocational  Programs:  22  clock  hours  with  12  credit  hours  per  week. 
Technical  Degree  Programs:  A minimum  of  (12)  twelve  quarter  hours. 
High  School  Equivalency:  25  clock  hours  per  week. 

VOCATIONAL  REHABILITATION 

Vocational  Rehabilitation  is  a program  operated  through  the 
Division  of  Vocational  Rehabilitation  in  cooperation  with  the  North 
Carolina  ^Department  of  Public  Instruction  and  the  Federal  Office  of 
the  Vocational  Rehabilitation  Administration.  The  Division  is 
financed  by  state  and  federal  funds.  Vocational  Rehabilitation 
offers  such  services  as  are  necessary  to  enable  a physically  or 
mentally  handicapped  person  to  become  self-supporting.  Financial 
assistance  is  available  for  training  at  McDowell  Technical  Institute 
for  eligible  handicapped  persons. 

If  a prospective  student  has  a physical  disability  or  is  limited 
in  his  activity  because  of  a disability  he  should  contact  the  Division 
of  Vocational  Rehabilitation  office  nearest  him.  The  Division  Office 
for  Western  North  Carolina  is  located  in  Asheville. 

SOCIAL  SECURITY 

Sons  and  daughters  of  retired,  disabled  or  deceased  workers  are 
eligible  for  Social  Security  benefits  up  to  the  age  of  twenty-two,  if 
they  are  unmarried,  full  time  students. 
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STUDENT  PERSONNEL  SERVICES 


The  Student  Personnel  Office  operates  for  the  benefit  of  all 
students-  enrolled  at  the  Institute.  Occupational  and  educational 
information  is  available  and  students  are  encouraged  to  utilize  this 
material. 

The  Student  Personnel  Office  strives  to  counsel  students  to 
prepare  themselves  for  a job  in  their  community  and  to  offer  a 
counseling  program  to  meet  the  student  needs  under  an  open-door 
admissions  policy. 

The  student  is  encouraged  to  seek  the  assistance  available  in  the 
Office  of  Student  Personnel  Service. 


COUNSELING 

Students  are  encouraged  to  seek  counseling  on  matters  affecting 
their  well  being.  This  service  is  available  to  assist  students  in  coping 
with  academic,  personal  or  vocational  problems.  Each  student  is 
assisted  in  developing  according  to  his  peculiar  set  of  abilities  and 
background. 

Any  student  whose  accumulative  grade  point  average  is  less 
than  2.00  at  the  end  of  any  quarter  will  be  instructed  to  report  to 
the  Director  of  Student  Personnel  for  counseling.  The  sole  purpose 
of  these  meetings  is  to  attempt  to  identify  the  problems  the  student 
has  encountered. 
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ORIENTATION 

At  the  beginning  of  each  quarter,  an  orientation  program  is 
held  for  new  students  to  acquaint  them  with  basic  ideas,  procedures, 
academic  areas,  administrative  personnel  and  services  of  the  In- 
stitute. The  primary  purpose  for  scheduling  this  program  is  to  in- 
form new  students  of  important  information  about  the  Institute  in 
an  effort  to  assist  him  in  making  an  easy  transition  to  new  surround- 
ings. 

PLACEMENT  SERVICE 

The  placement  of  graduates  in  appropriate  fields  of  employ- 
ment cannot  be  guaranteed  by  the  Institute.  Every  effort  will  be 
made  to  notify  students  of  available  positions. 

Students  will  be  asked  to  file  a Personal  Data  Sheet  with  the 
Student  Personnel  Office.  This  information  is  used  for  the  purpose 
of  employment  referral. 

HEALTH  SERVICES 

The  Institute  does  not  have  a Health  Clinic  to  provide  hospital- 
ization or  emergency  services,  nor  does  the  Institute  assume  respon- 
sibility for  injuries  that  occur  on  campus.  Minor  injuries  should  be 
referred  to  the  Student  Personnel  Office. 

In  the  event  of  a serious  accident  or  sickness,  the  following 
procedures  should  be  followed: 

1.  Notify  the  President  of  the  Institute  or  the  Director  of 
Student  Personnel. 

2.  The  person  should  not  be  moved,  but  made  comfortable 
until  help  arrives. 

All  curriculum  students  enrolling  in  the  Institute  are  required 
to  fill  out  a student  medical  data  form.  This  information  is  used  for 
the  purpose  of  referral  in  the  event  of  an  emergency. 

LOST  AND  FOUND 

The  Student  Personnel  Office  will  post  information  on  articles 
that  have  been  lost  and  turned  in.  Any  lost  articles  should  be 
reported  to  the  Student  Personnel  Office. 


STUDENT  IDENTIFICATION  CARD 

Student  identification  cards  are  distributed  during  one’s  initial 
registration  with  the  Institute.  These  cards  will  be  available  in  the 
Student  Personnel  Office  after  registration. 


19 


WHO’S  WHO 

McDowell  Technical  Institute  participates  in  Who’s  Who  Among 
Students  in  American  Junior  Colleges  and  Who’s  Who  Among  Stud- 
ents in  American  Vocational  and  Technical  Schools.  Outstanding 
students  are  nominated  by  faculty  members. 

CHANGE  OF  ADDRESS 

A student  should  report  any  change  of  address  immediately  to 
the  Student  Personnel  Office. 


TRANSCRIPTS  OF  STUDENT  RECORDS 

All  student  records  are  held  in  confidence  by  the  Institute. 
Academic  and  placement  information  will  be  released  to  other  in- 
stitutions of  higher  learning,  employers,  or  other  agencies  only  upon 
wfltten  request  by  the  student. 

Each  student  is  entitled  to  one  official  transcript  of  work  com- 
pleted. Students  requesting  additional  transcripts  will  be  assessed 
$.50  for  this  service. 


GRADUATION  CAPS  AND  GOWNS  AND  CLASS  RINGS 

All  orders  for  class  rings,  caps  and  gowns,  and  graduation 
invitations  will  be  made  through  the  Student  Personnel  Office. 
Notices  will  be  posted  relevant  to  dates  for  measurements.  Stu- 
dents are  urged  to  be  prompt  when  making  these  orders. 


STUDENT  ADVISORY  COMMITTEE  AND 
STUDENT  ACTIVITIES 

On  January  10,  1972  the  Board  of  Trustees  of  McDowell 
Technical  Institute  approved  the  election  of  a Student  Advisory 
Committee  with  student  representation  to  come  from  each  of  the 
full-time  curriculum  programs  offered  at  the  Institution.  The  duties 
and  responsibilities  of  the  committee  are  to  serve  in  an  advisory 
capacity  to  the  president  on  matters  pertaining  to  student  interest 
and  welfare,  rather  than  to  serve  as  a policy  making  body  on  student 
governance.  The  Committee  also  represents  the  student  body  in 
determining  the  type  of  student  activities  to  be  sponsored,  and  then 
advise  the  President  of  the  student  interest.  The  Student  Personnel 
Office  acts  in  an  advisory  capacity  to  the  committee.  Student 
activities  such  as  dances,  picnics  and  other  social  events  are  a pro- 
duct of  planning  by  the  Student  Advisory  Committee. 


STUDENT  PUBLICATIONS 

The  students  prepare  and  publish  a school  annual  each  year 
titled,  The  Pathfinder.  It  is  supported  by  student  activity  funds 
and  advertising.  The  student  newspaper,  The  Foothills,  is  published 
by  and  for  the  students  and  is  issued  periodically  during  the  school 
year. 
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STUDENT  CONDUCT 


Students  are  expected  to  conduct  themselves  as  ladies  and 
gentlemen.  Personal  conduct  that  deviates  from  the  educational 
process  will  not  be  tolerated.  The  Institute  reserves  the  right  to 
dismiss  any  student  who  in  its  judgment  conducts  himself  in  a 
manner  that  is  not  in  compliance  with  the  purposes  of  this  Institute. 


PROPERTY 

Students  who  negligently  lose,  damage,  destroy,  or  dispose  of 
school  property  placed  in  their  possession  or  entrusted  to  them  will 
be  charged  for  the  full  extent  of  the  damage  or  loss  and  may  be 
subject  to  disciplinary  action. 

NOISE 

Excessive  noise  cannot  be  tolerated  within  the  Administrative 
Building.  Students  are  asked  to  consider  the  classes  in  session  and 
to  conduct  conversations  in  the  lounge  or  outside  the  building. 

DRESS 

Students  are  asked  to  exercise  judgment  in  dressing  appropri- 
ately for  classes  or  laboratory  work. 

SMOKING 

Smoking  is  prohibited  in  all  classrooms  and  shop  areas. 

ALCOHOLIC  BEVERAGES 

The  Institute  does  not  permit  the  use  or  possession  of  alcoholic 
beverages  on  campus.  Any  student  found  guilty  of  violating  this 
regulation  will  be  subject  to  committee  action  to  determine  his 
eligibility  for  continuation  in  his  program  of  study. 

DRUGS 

Any  student  found  under  the  influence  of  drugs  or  possessing 
drugs  will  be  immediately  reported  to  the  local  Police  Department 
and  suspended  from  this  Institution. 

BULLETIN  BOARDS 

Each  student  is  held  responsible  for  notices  and  announcements 
placed  on  bulletin  boards. 
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ACADEMIC  REGULATIONS 
AND  RECORDS 


DEGREES,  DIPLOMAS,  AND  CERTIFICATES 

McDowell  Technical  Institute  awards  the  ASSOCIATE  IN 
APPLIED  SCIENCE  DEGREE  (A.A.S.)  upon  the  successful  comple- 
tion of  the  following  technical  curriculums: 

Business  Accounting 
Business  Administration 
Executive  Secretarial 
General  Office  Technology 
Industrial  Management  Technology 


The  Institute  awards  the  DIPLOMA  upon  the  successful  com- 
pletion of  the  following  vocational  curriculums: 

Auto  Body  Repair 
Auto  Mechanics 
Cosmetology 

Electrical  Installation  and  Maintenance 
Hospital  Plant  Maintenance 
Light  Construction 
Welding 

CERTIFICATES  of  course  completion  are  awarded  in  non-credit 
Continuing  Education  courses. 

ADULT  HIGH  SCHOOL  EQUIVALENCY  CERTIFICATES  arc 
awarded  by  the  North  Carolina  Department  of  Public  Instruction 
to  individuals  who  make  satisfactory  scores  on  the  General  Educa- 
tional Development  (G.E.D.)  examinations. 


POLICY  ON  CLASS  ATTENDANCE 

Students  are  expected  to  attend  all  classes.  Each  instructor  will 
explain  his  method  for  keeping  attendance. 

ACADEMIC  REFERRAL 

Any  student  whose  cumulative  grade  point  average  is  less. than 
2.00  at  the  end  of  any  quarter  will  be  instructed  to  report  to  the 
Director  or  Student  Personnel  for  counseling.  The  sole  purpose  of 
these  meetings  is  to  attempt  to  identify  the  problems  the  student  has 
encountered. 
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SCHEDULE  CHANGES 

All  changes  involving  dropping  or  adding  of  course  (s)  shall  be 
adjusted  during  the  first  ten  days  of  classes  each  quarter.  The 
foil  owing  steps  must  be  adhered  to  before  changes  are  official: 

1.  The  student  secures  a Registration  Change  Notice  from  the 
Student  Personnel  Offi  cc. 

2.  Individual  schedule  changes  must  be  approved  by  the  approp- 
riate instructor. 

3.  Notification  of  schedule  changes  must  be  acknowledged  and 
recorded  by  Student  Personnel  Office. 

A student  may  change  his  academic  schedule  during  the  pre- 
scribed period  without  scholastic  penalty.  However,  any  course 
dr  opped  after  the  first  ten  days  of  classes  will  be  marked  WP 
(Withdrew  Passing)  or  WF  (Withdrew  Failing).  A WF  carries  the  same 
stigma  as  an  F (Failure). 

REGISTRATION 

The  Institute  operates  on  the  quarter  system,  (Fall,  Winter, 
Spring,  and  Summer).  All  students  are  expected  to  register  during 
the  time  set  aside  for  that  purpose.  Registration  dates  are  listed 
in  the  Institute  Calendar  published  in  the  front  of  the  general  catalog. 
Students  are  responsible  for  obtaining  registration  clearance  each 
quarter  before  they  are  permitted  to  register  for  classes.  Late 
registrants  will  be  charged  an  additional  fee  of  S2.00. 
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GRADING  SYSTEM 

McDowell  Technical  Institute  is  on  a quarter  system.  Grades 
will  be  issued  at  the  conclusion  of  each  quarter  based  on  the  follow- 
ing system: 


Grade 

Numerical  Range 

Significance 

Quality  Points 

A 

93-100 

Excellent 

4 per  quarter  hour 

B 

86-92 

Good 

3 per  quarter  hour 

C 

78-85 

Fair 

2 per  quarter  hour 

D 

70-77 

Passed 

1 per  quarter  hour 

F 

Below  70 

Failed 

0 

W 

— 

Withdrawal 

0 

WP 

— 

Withdrawal  Passing  0 

WF 

— 

Withdrawal  Faili 

ng  0 

I 

. — 

Incomplete 

0 

AU 

— 

Audit 

0 

S 

— 

Satisfactory 

0 

U 

— 

Unsatisfactory 

0 

Grade  point  averages  are  determined  by  dividing  the  total  num- 
ber quality  points  by  the  number  of  hours  attempted.  If  a course  is 
repeated,  the  last  grade  will  be  used  in  determining  a student’s  hour- 
quality  point  ratio.  A ratio  2.00  indicates  that  the  student  has  an 
average  of  C;  above  2.00  indicates  that  the  student  has  an  average  of 
above  a C;  below  2.00  indicates  that  he  has  an  average  below  C. 

INCOMPLETES 

The  grade  “I”  is  assigned  when  course  work  is  determined  to  be 
incomplete.  This  grade  can  be  removed  if  the  work  to  be  completed 
is  satisfactorily  accomplished  within  a period  of  six  weeks  starting 
from  the  registration  date  of  the  following  quarter. 

IF  THE  INCOMPLETE  GRADE  IS  NOT  REMOVED  WITHIN 
THE  SPECIFIED  PERIOD,  THE  GRADE  OF  “F”  (Failure)  WILL 
BE  ASSIGNED. 

ACADEMIC  HONORS 

To  qualify  for  HONORS,  a student  is  required  to  carry  twelve 
(12)  hours  of  credit  during  the  quarter  and  achieve  a 3.00  (B)  aver- 
age or  better. 

Any  student  meeting  the  same  requirements  listed  above  who 
achieves  a 4.00  (A)  average  for  the  qaiarter  qualifies  for  the  academic 
ranking,  “HIGHEST  HONORS.” 

EXAMINATIONS 

Final  examinations  in  all  subjects  will  be  held  at  the  end  of  each 
quarter.  The  examination  score  combined  with  the  student’s  record 
in  class  will  constitute  the  final  grade. 
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GRADING  REPORTS 

Final  grade  reports  are  furnished  to  the  student  approximately 
two  weeks  following  the  end  of  each  quarter. 

PROCEDURES  FOR  STUDENT  WITHDRAWAL 

To  officially  withdraw  from  the  Institute  or  from  a course,  the 
student  must  follow  these  procedures: 

1.  The  student  will  report  to  the  Director  of  Student  Personnel 
Services  and  request  that  he  be  withdrawn  from  classes. 

2.  The  official  date  of  a student’s  withdrawal  from  the  Institute 
is  the  exact  date  that  he  makes  his  request  for  withdrawal.  The 
Student  Personnel  Office  notifies  each  instructor  of  the  name  of  the 
student  and  the  official  date  of  his  withdrawal. 

3.  A student  may  withdraw  during  the  first  two  weeks  of  the 
quarter  without  scholastic  penalty.  This  procedure,  if  followed,  will 
entitle  the  student  to  have  his  permanent  record  show  the  notation 
“withdrawn”.  This  notation  indicates  good  standing  and  the  privi- 
ledge  of  readmission. 

4.  Any  student  who  withdraws  after  the  first  two  weeks  of  the 
quarter  will  receive  a grade  of  “WP”  or  “WF”.  A student  who 
withdraws  unofficially  from  the  Institute  without  following  official 
prodedures  will  receive  the  grade  of  “F”  in  each  course  that  he  is 
registered  for. 

COURSE  NUMBERING 

Courses  in  McDowell  Technical  Institute’s  catalog  are  numbered 
in  accordance  with  the  North  Carolina  Department  of  Community 
College  System. 

1.  (a)  All  freshman  technical  courses  are  indicated  by  a prefix, 
numbered  between  100-199  and  preceded  by  the  letter  “T”. 

(b)  All  sophomore  technical  courses  are  indicated  by  a pre- 
fix, numbered  between  200-300,  and  preceded  by  the  letter  “T” 

2.  All  vocational  courses  are  indicated  by  a prefix  and  num- 
bered between  1000-2000. 

3.  All  adult  education  courses  beyond  the  high  school  are 
indicated  by  a prefix  and  numbered  2000-3000. 

4.  All  high  school  courses  are  numbered  according  to  the  North 
Carolina  Public  School  course  number  system. 

FACULTY  ADVISORS 

Each  student  will  be  assigned  a faculty  adviser  during  his  initial 
registration  with  the  Institute.  The  adviser  is  the  person  to  whom  a 
student  should  go  first  for  help  with  any  educational  or  vocational 
problem,  and  for  assistance  in  curriculum  changes  and  selection  of 
courses  at  each  registration. 
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AUDITING  COURSES 

Students  who  wish  to  audit  courses  must  register  for  such 
courses.  Auditors  receive  no  credit  but  are  encouraged  to  attend 
class,  participate  in  discussions  and  take  examinations.  Auditors  will 
be  charged  the  same  fees  as  students  taking  courses  for  credit. 

CREDIT  BY  EXAMINATION 

A 'student  may  pass  a specially  prepared  examination  and  re- 
ceive credit  for  a course  without  having  to  do  the  normal  course 
work.  Any  student  may  present  his  request  to  receive  credit  for  a 
course  by  an  examination  to  an  instructor  who  has  knowledge  of 
the  student’s  ability  or  who  feels  that  the  student’s  background 
should  enable  him  to  pass  the  examinations.  The  examination  will 
be  administered  by  the  appropriate  department. 

The  student  will  not  receive  a letter  grade  or  quality  points. 
“Credit  by  examination”  will  be  entered  on  the  student’s  transcript. 
The  hours  will  be  counted  toward  graduation,  but  will  not  be  count- 
ed in  computing  quality  point  averages. 

RESIDENCE  REQUIREMENT 

The  minimum  residence  requirement  is  that  the  last  30  quarter 
hours  must  be  earned  at  McDowell  Technical  Institute.  Exception 
to  the  hour  provision  may  be  made  by  the  Dean  of  Academic  Affairs. 

CREDIT  OR  CONTACT  HOURS 

The  academic  year  is  divided  into  four  quarters  of  approxi- 
mately eleven  weeks  each.  Credit  for  course  work  is  recorded  in 
quarter  hours  defined  as  one  quarter  hour  credit  for  one  hour  of 
class  work,  two  hours  of  laboratory  or  three  hours  shop  work  per 
week  for  a term  of  eleven  weeks.  Manipulative  laboratory  involves 
development  of  skills  and  job  proficiency.  The  credit  is  one  quarter 
hour  for  each  three  hours  of  laboratory. 

CHANGE  OF  PROGRAM 

If  the  student  wishes  to  change  his  program  of  study,  he  should 
contact  the  Director  of  Student  Personnel  Services. 

STUDENT  CLASSIFICATION 
Full  Time  Student 

FULL  TIME  STUDENT:  A student  enrolled  for  12  or  more 
quarter  hours. 

PART  TIME  STUDENT:  A student  enrolled  for  less  than  12 
quarter  hours. 

FRESHMAN:  A student  with  fewer  than  (48)  forty-eight  hours 
of  credit. 

SOPHOMORE:  A student  with  (48)  forty-eight  or  more  hours 
of  credit. 

SPECIAL  STUDENT:  A student  who  is  not  enrolled  in  a regular 
curriculum  and  whose  final  objective  does  not  include  graduation 
from  McDowell  Technical  Institute  is  classified  a special  student. 
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GRADUATION  REQUIREMENTS 

The  following  list  constitutes  the  minimum  requirements  for 
the  Associate  in  Applied  Science  degree  and  State  Diploma: 

1.  Complete  all  course  requirements  as  outlined  by  curriculums. 
Achieve  an  overall  grade  point  average  of  2.00  or  above  with  all 
grades  being  passing  or  better. 

2.  Students  who  fail  individual  subjects  or  have  incomplete 
grades  must  make  up  such  deficiencies  before  being  allowed  to 
graduate. 

3.  Applications  for  graduation  must  be  submitted  to  the  Stu- 
dent Personnel  Office  one  quarter  prior  to  the  completion  of  course 
requirements. 

4.  Be  present  for  graduation  exercises  which  are  held  during  the 
latter  part  of  August  each  year.  Any  exception  to  this  requirement 
must  be  made  in  writing  and  approved  by  the  President  of  the 
Institute. 

5.  Fulfill  all  financial  obligations  to  the  Institute. 
GRADUATION 

Graduation  exercises  are  held  each  year  at  the  end  of  the  Sum- 
mer Quarter.  McDowell  Technical  Institute  awards  the  Associate  in 
Applied  Science  Degree  upon  completion  of  an  approved  two-year 
Technical  Division  program  of  study.  A diploma  is  granted  upon 
completion  of  4 or  more  quarters  of  vocational  study. 
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TECHNICAL  DIVISION 
CURRICULUMS 


BUSINESS  ACCOUNTING 


FIRST  QUARTER 

Class 

Lab 

Cred 

T-BUS  101 

Introduction  to  Business 

5 

0 

5 

T-BUS  102 

Typewriting  I 

2 

3* 

3 

T-MAT110 

Business  Mathematics 

5 

0 

5 

T-ECO  108 

Consumer  Economics 

3 

0 

3 

15 

3 

16 

SECOND  QUARTER 

T-ENG  101 

Composition  I 

3 

0 

3 

T-BUS  115 

Business  Law  I 

3 

0 

3 

T-BUS  120 

Accounting  I 

5 

2 

6 

T-BUS  123 

Business  Finance  I 

3 

0 

3 

T-ECO  102 

Economics 

3 

0 

3 

17 

2 

18 

THIRD  QUARTER 

T-ENG  102 

Compositionll 

3 

0 

3 

T-BUS  116 

Business  Law  II 

3 

0 

3 

T-BUS  121 

Accounting  II 

5 

2 

6 

T-BUS  124 

Business  Finance  II 

3 

0 

3 

T-ECO  104 

Economics 

3 

0 

3 

17 

2 

18 

FOURTH  QUARTER 

T-ENG  103 

Report  Writing 

3 

0 

3 

T-BUS  219 

Credit  Procedures  & 

Problems 

5 

0 

5 

T-BUS  222 

Accounting  III 

5 

2 

6 

T-BUS  110 

Office  Machines 

2 

2 

3 

15' 

4 

17 

FIFTH  QUARTER 

T-BUS  204 

Oral  Communication 

3 

0 

3 

T-EDP  104 

Introduction  to 

Date  Processing 

3 

2 

4 

T-BUS  223 

Accounting  IV 

5 

2 

6 

Elective 

3 

0 

3 

28 

14 

4 

16 

SIXTH  QUARTER 

T-ENG  206  Business  Communications  3 


T-PSY  101  Human  Relations  3 

T-BUS  247  Business  Insurance  5 

T-BUS  229  Taxes  ^3 

14 

SEVENTH  QUARTER 

T-BUS  235  Business  Management  5 

T-BUS  237  Wholesaling  & Retailing  3 

T-BUS  225  Cost  Accounting  3 

T-BUS  269  Auditing  " _3 

14 


0 

0 

0 

2 


3 

3 
5 

4 


15 


0 

0 

2 

2 


4 


5 

3 

4 
4 
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Total  credit  hours  required  for  graduation  - 116 
* Manipulative  laboratory  involves  development  of  skills  and  job 
proficiency.  The  credit  is  one  quarter  hour  for  each  three  hours 
of  laboratory. 


BUSINESS  ADMINISTRATION 


FIRST  QUARTER 

Class 

Lab 

T-BUS  101 

Introduction  to  Business 

5 

0 

T-BUS  102 

Typewriting  I 

2 

3* 

T-MAT  110 

Business  Mathematics 

5 

0 

T-ECO  108 

Consumer  Economics 

3 

0 

15 

3 

Credit 


SECOND  QUARTER 


T-ENG  101 
T-BUS  115 
T-BUS  120 
T-BUS  123 
T-ECO  102 


Composition  I 
Business  Law  I 
Accounting  I 
Business  Finance  I 
Economics 


3 0 3 
3 0 3 
5 2 6 
3 0 3 
3 0 3 
17  2 18 


THIRD  QUARTER 

T-ENG  102 
T-BUS  116 
T-BUS  121 
T-BUS  124 
T-ECO  104 


Composition  II 
Business  Law  II 
Accounting  II 
Business  Finance  II 
Economics 


3 0 3 

3 0 3 

5 2 6 

3 0 3 

_3_  _0_  _3_ 

17  2 18 
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FOURTH  QUARTER 


T-ENG  103 

Report  Writing 

3 

0 

3 

T-BUS  219 

Credit  Procedures  & 

Problems 

5 

0 

5 

T-BUS  222 

Accounting  III 

5 

2 

6 

T-BUS  110 

Office  Machines 

2 

2 

3 

15 

4 

17 

FIFTH  QUARTER 

T-BUS  204 

Oral  Communications 

3 

0 

3 

T-BUS  232 

Sales  Development 

3 

0 

3 

T-BUS  239 

Marketing 

5 

0 

5 

T-IDP  104 

Introduction  to  Data 

T-BUS  280 

Processing 

3 

2 

4 

Traffic  & Transportation 

3 

0 

3 

17 

9 

18 

SIXTH  QUARTER 

T-ENG  206 

Business  Communications 

3 

0 

3 

T-PSY  101 

Human  Relations 

3 

0 

3 

T-BUS  247 

Business  Insurance 

5 

0 

5 

T-BUS  229 

Taxes 

3 

2 

4 

T-BUS  271 

Office  Management 

3 

0 

3 

17 

2 

18 

SEVENTH  QUARTER 

T-BUS  235 

Business  Management 

5 

0 

5 

T-BUS  237 

Wholesaling  & Retailing 

3 

0 

3 

T-BUS  243 

Advertising 

5 

0 

5 

T-BUS  272 

Principles  of  Supervision 

3 

0 

3 

16 

0 

16 

Total  Credit  hours 

required  for  graduation  - 121 

* Manipulative  Laboratory  3 hours  Lab  or  one 

Credit  Hour. 

EXECUTIVE  SECRETARIAL 

FIRST  QUARTER 

Class 

Lab 

Cred 

T-BUS  102 

Typewriting  I 

2 

3* 

3 

T-BUS  106 

Shorthand  I 

3 

2 

4 

T-MAT110 

Business  Mathematics 

5 

0 

5 

T-BUS  101 

Introduction  to  Business 

5 

0 

5 

15 

5 

17 
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SECOND  QUARTER 


T-ENG  101 

Composition  I 

3 

0 

3 

T-BUS  103 

Typewriting  II 

2 

3* 

3 

T-BUS  107 

Shorthand  II 

3 

2 

4 

T-BUS  115 

Business  Law  I 

3 

0 

3 

T-BUS  120 

Accounting  I 

5 

2 

6 

16 

7 

19 

THIRD  QUARTER 

T-ENG  102 

Composition  II 

3 

0 

3 

T-BUS  104 

Typewriting  III 

2 

3* 

3 

T-BUS  108 

Shorthand  III 

3 

2 

4 

T-BUS  110 

Office  Machines 

2 

2 

3 

T-BUS  112 

Filing 

3 

0 

3 

13 

7 

16 

FOURTH  QUARTER 

T-ENG  103 

Report  Writing 

3 

0 

3 

T-BUS  206E 

Dictation  & 

Transcription  I 

3 

2 

4 

T-BUS  205 

Advanced  Typewriting  IV 

2 

3* 

3 

T-BUS  211 

Office  Machines 

2 

2 

3 

T-ECO  108 

Consumer  Economics 

3 

0 

3 

13 

7 

16 

FIFTH  QUARTER 

T-ENG  204 

Oral  Communication 

3 

0 

3 

T-EDP  104 

Introduction  to  Data 

Processing 

3 

2 

4 

T-BUS  207E 

Dictation  & 

Transcription  II 

3 

2 

4 

T-BUS  214 

Secretarial  Procedures 

3 

2 

4 

Elective 

3 

0 

3 

15 

6 

18 

SIXTH  QUARTER 

T-ENG  206 

Business  Communication 

3 

0 

3 

T-BUS  208E 

Dictation  & 

Transcription  III 

3 

2 

4 

T-PSY  101 

Human  Relations 

3 

0 

3 

T-BUS  271 

Office  Management 

3 

0 

3 

Elective 

6 

0 

6 

18 

2 

19 

Total  credit  hours  required  for  graduation  - 105 
* Manipulative  Laboratory  3 hours  Lab  or  one  Credit  Hour. 
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GENERAL  OFFICE  TECHNOLOGY 


FIRST  QUARTER 

Class 

Lab 

Credit 

T-BUS  102 

Typewriting  I 

2 

3* 

3 

T-MAT110 

Business  Mathematics 

5 

0 

5 

T-BUS  101 

Introduction  to  Business 

5 

0 

5 

T-ECO  108 

Consumer  Economics 

3 

0 

3 

15 

3 

16 

SECOND  QUARTER 

T-ENG  101 

Composition  I 

3 

0 

3 

T-BUS  103 

Typewriting  II 

2 

3* 

3 

T-BUS  115 

Business  Law  I 

3 

0 

3 

T-BUS  120 

Accounting  I 

5 

2 

6 

T-ECO  104 

Economics 

3 

0 

3 

16 

5 

18 

THIRD  QUARTER 

T-ENG  102 

Composition  II 

3 

0 

3 

T-BUS  104 

Typewriting  III 

2 

3* 

3 

T-BUS  112 

Filing 

3 

0 

3 

T-BUS  110 

Office  Machines 

2 

2 

3 

T-BUS  121 

Accounting  II 

5 

2 

6 

15 

7 

18 

FOURTH  QUARTER 

T-ENG  103 

Report  Writing 

3 

0 

3 

T-BUS  205 

Advanced  Typewriting  IV 

2 

3* 

3 

T-BUS  211 

Office  Machines 

2 

2 

3 

T-BUS  219 

Credit  Procedures  & 

Problems 

5 

0 

5 

T-BUS  222 

Accounting  III 

5 

2 

6 

17 

7 

20 
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iX  "• 


FIFTH  QUARTER 


T-ENG  204 

Oral  Communications 

3 

0 

3 

T-BUS  214 

Secretarial  Procedures 

3 

2 

4 

T-EDP  104 

Introduction  to  Data 

Processing 

3 

2 

4 

T-BUS  232 

Sales  Development 

3 

0 

3 

Elective 

3 

0 

3 

15 

4 

17 

SIXTH  QUARTER 

T-ENG  206 

Business  Communications 

3 

0 

3 

T-BUS  271 

Office  Management 

3 

0 

3 

T-BUS  229 

Taxes 

3 

2 

4 

T-PSY  10l 

Human  Relations 

3 

0 

3 

T-ECO  104 

Economics 

3 

0 

3 

15 

2 

16 

Total  credit  hours  required  for  graduation  - 105 
*Manipulative  Laboratory  3 Hours  Lab  or  one  Credit  hour. 


INDUSTRIAL  MANAGEMENT 


FIRST  QUARTER  Class 

T-BUS  101  Introduction  to  Business  5 

T-MAT110  Business  Mathematics  5 

T-ECO  108  Consumer  Economics  3 

T-ISC  120  Principles  of  Industrial 

Management  3 

fiT 


Lab 

0 

0 

0 

2 

2 


Credit 

5 

5 

3 

4 

17 


SECOND  QUARTER 

T-ENG  101  Composition  I 3 

T-ECO  102  Economics  3 

T-BUS  123  Business  Finance  I 3 

T-BUS  115  Business  Law  I 3 

T-ISC  210  Job  Analysis  __3 

15 

THIRD  QUARTER 

T-ENG  102  Composition  II  3 

T-BUS  116  Business  Law  II  3 

T-ECO  104  Economics  3 

T-BUS  272  Principles  of  Supervision  3 

T-ISC  211  Work  Measurement  3 


15 


0 

0 

0 

0 

2 

2 


3 

3 

3 

3 

4 


0 

0 

0 

0 

2 

2 


3 

3 

3 

3 

_4 

16 
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FOURTH  QUARTER 


T-ENG  103 

Report  Writing 

3 

0 

3 

T-BUS  233 

Personnel  Management 

3 

0 

3 

T-ISC  102 

Industrial  Safety 

3 

0 

3 

T-ISC  212 

Advanced  Work 

Measurement 

3 

0 

3 

T-ISC  202 

Quality  Control 

3 

2 

4 

15 

2 

16 

FIFTH  QUARTER 

T-ENG  204 

Oral  Communication 

3 

0 

3 

T-BUS  280 

Traffic  & Transportation 

3 

0 

3 

T-ECO  201 

Labor  Economics 

3 

2 

4 

T-EDP  104 

Introduction  to  Data 

Processing 

3 

2 

4 

T-ISC  231 

Manufacturing  Cycles 

5 

0 

5 

17 

4 

19 

SIXTH  QUARTER 

T-PSY  101 

Human  Relations 

3 

0 

3 

T-BUS  247 

Business  Insurance 

5 

0 

5 

T-ISC  209 

Plant  Layout 

3 

2 

4 

T-ISC  220 

Management  Problems 

3 

0 

3 

T-MEC  213 

Production  Planning 

3 

2 

4 

17 

4 

19 

Total  credit  hours  required  for  graduation  - 103 
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AUTO  BODY  REPAIR 


FIRST  QUARTER 

Class 

Lab 

Shop 

Credit 

AUT  1 1 1 1 Auto  Body  Repair 

6 

0 

18 

12 

WLD  1101  Basic  Gas  Welding 

0 

0 

3 

1 

6 

0 

21 

13 

SECOND  QUARTER 

AUT  1112  Auto  Body  Repair 

6 

0 

18 

12 

WLD  1105  Welding 

0 

0 

3 

1 

THIRD  QUARTER 

AUT  1113  Metal  Finishing  & 

6 

0 

21 

13 

Painting 

AUT  1115  Trim,  Glass  & 

5 

0 

9 

8 

Radiator  Repair 

2 

0 

4 

4 

MAT  1101  Shop  Mathematics 

3 

0 

0 

3 

ENG  1101  Communication  Skills 

3 

2 

0 

4 

13 

2 

15 

19 

FOURTH  QUARTER 

AUT  1114  Body  Shop  Applications  6 

0 

18 

12 

ECO  1101  Consumer  Economics 

3 

0 

0 

3 

9 

0 

18 

15 
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AUTO  MECHANICS 


FIRST  QUARTER 

Class 

Lab 

Shop 

Credit 

PME 

1101 

Internal  Combustion 
Engines 

7 

0 

15 

12 

MAT 

1101 

Shop  Mathematics 

3 

0 

0 

3 

ENG 

1101 

Communication  Skills 

3 

2 

0 

4 

13 

2 

15 

19 

SECOND  QUARTER 

PME 

1102 

Engine  Electrical  & 

Fuel  Systems 

7 

0 

12 

11 

DFT 

1101 

Schematics  & Diagrams 
Power  Mechanics 

0 

0 

3 

1 

PHY 

1101 

Shop  Science 

3 

2 

0 

4 

10 

2 

15 

16 

THIRD 

QUARTER 

AUT 

1123 

Auto  Chassis  & 
Suspension 

3 

0 

9 

6 

AUT 

1121 

Auto  Braking  Systems 

3 

0 

6 

5 

AUT 

1000 

Small  Engine  Repair 

3 

0 

3 

4 

ECO 

1101 

Consumer  Economics 

3 

0 

0 

3 

12 

0 

18 

18 

FOURTH  QUARTER 

AUT 

1124 

Auto  Power  Train 
Systems 

3 

0 

15 

8 

AUT 

1125 

Auto  Servicing 

3 

0 

6 

5 

6 

0 

21 

13 
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ELECTRICAL  INSTALLATION 


FIRST  QUARTER 

Class 

Lab 

Shop 

Credit 

ELC 

1112 

Direct  & Alternating 

Current 

5 

0 

15 

10 

MAT 

1115 

Electrical  Mathematics 

5 

0 

0 

5 

ENG 

1101 

Communication  Skills 

3 

2 

0 

4 

13 

2 

15 

19 

SECOND 

QUARTER 

ELC 

1113 

Alternating  & Direct 

Current  Machines  & 

Controls 

7 

0 

12 

11 

OFT 

1110 

Blueprint  Reading: 

Bid.  Trades 

0 

0 

3 

1 

PHY 

1101 

Shop  Science 

3 

2 

0 

4 

10 

2 

15 

16 

THIRD  QUARTER 

ELC 

1124 

Residential  Wiring 

3 

0 

9 

6 

ELN 

1118 

Industrial  Electronics 

3 

0 

9 

6 

OFT 

1113 

Blueprint  Reading: 

Electrical 

0 

0 

3 

1 

6 

0 

21 

13 

FOURTH 

QUARTER 

ELC 

1125 

Commercial  &c 

Industrial  Wiring 

3 

0 

12 

7 

ELN 

1119 

Industrial  Electronics 

3 

0 

6 

5 

ECO 

1101 

Consumer  Economics 

3 

0 

0 

3 

9 

0 

18 

15 

LIGHT  CONSTRUCTION 

FIRST  QUARTER 

Class 

Lab 

Shop 

Credit 

MAT 

1101 

Shop  Math 

3 

0 

0 

3 

MAS 

1101 

General  Masonry 

6 

0 

18 

12 

DFT 

1101 

Blueprint  Reading: 

(Bldg.  Trades) 

0 

0 

3 

1 

9 

0 

21 

16 
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SECOND  QUARTER 


ENG 

1101 

Communications  Skills 

3 

2 

0 

4 

CAR 

1101 

Carpentry 

5 

0 

15 

10 

ELC 

1124 

Residential  Wiring 

2 

0 

3 

3 

10 

2 

18 

17 

THIRD 

QUARTER 

CAR 

1102 

Carpentry 

5 

0 

15 

10 

PLU 

1110 

Plumbing  Pipework 

1 

0 

3 

2 

ECO 

1101 

Consumer  Econ 

3 

0 

0 

3 

9 

0 

18 

15 

FOURTH  QUARTER 

CAR 

1124 

Residential  & Comm. 

Construction 

2 

0 

18 

8 

MAT 

1112 

Construction 

Estimating 

3 

0 

0 

3 

MEC 

1135 

Mechanical  Installations 

1 

0 

3 

2 

6 

0 

21 

13 

HOSPITAL  PLANT  MAINTENANCE 


FIRST  QUARTER 

ELC  1112  Direct  & Alternating 

Class 

Lab 

Shop 

Credit 

Current 

5 

0 

15 

10 

MAT  1115  Electrical  Math 

5 

0 

0 

5 

ENG  1101  Communications  Skills 

3 

2 

0 

4 

SECOND  QUARTER 

ELC  1113  Alt.  & Dir  Current 

13 

2 

15 

19 

Machines  & Controls 
DFT  1110  Blueprint  Reading: 

7 

0 

12 

11 

Bldg.  Trades 

0 

0 

3 

1 

PHY  1101  Shop  Science 

3 

2 

0 

4 

THIRD  QUARTER 

AHR  1121  Principles  of 

10 

2 

15 

16 

Refrigeration 

3 

0 

9 

6 

ELC  1000  National  Electric  Code 

3 

0 

0 

3 

PLU  1110  Plumbing  Pipework 
WLD  1104  Basic  Welding  & 

3 

0 

6 

5 

Cutting 

0 

0 

3 

1 

9 

0 

18 

15 

38 


FOURTH  QUARTER 

AHR  1122  Domestic  & Commercial 

Refrigeration 

AHR  1123  Principles  of  Air 

3 

0 

9 

6 

Conditioning 

3 

0 

9 

6 

ECO  1101  Consumer  Economics 

3 

0 

0 

3 

FIFTH  QUARTER 

AHR  1124  Air  Conditioning  & 

9 

0 

18 

15 

Refrigeration  Service 
Work  Experience 

12 

0 

12 

16 

(Area  Hospitals) 

0 

0 

6 

2 

SIXTH  QUARTER 

12 

0 

18 

18 

PLU  1122  Heating  Systems 

Work  Experience 

12 

0 

12 

16 

(Area  Hospitals) 

0 

0 

6 

2 

SEVENTH  QUARTER 

12 

0 

18 

18 

ISC  1101  Industrial  Safety 

Work  Experience 

1 

0 

3 

2 

(Area  Hospitals) 

0 

0 

6 

2 

AHR  1128  Automatic  Controls 

11 

0 

9 

14 

12 

WELDING 

0 

18 

18 

FIRST  QUARTER 

Class 

Lab 

Shop 

Credit 

WLD  1141  Beginning  Welding 

DFT  1104  Blueprint  Reading: 

6 

0 

18 

12 

Mechanical 

0 

0 

3 

1 

SECOND  QUARTER 

6 

0 

21 

13 

WLD  1142  Intermediate  Welding 

6 

0 

15 

11 

MAT  1101  Shop  Math 

DFT  1117  Blueprint  Reading: 

3 

0 

0 

3 

Welding 

0 

0 

3 

1 

9 

0 

18 

15 

39 


THIRD  QUARTER 


WLD 

1124 

Pipe  Welding 

3 

0 

12 

WLD 

1123 

Inert  Gas  Welding 

1 

0 

3 

MAT 

1102 

Shop  Geometry 

3 

0 

0 

DFT 

1118 

Pattern  Development 

& Sketching 

0 

0 

3 

ENG 

1101 

Communication  Skills 

3 

2 

0 

10 

2 

18 

FOURTH 

QUARTER 

WLD 

1122 

Commercial  & 

Industrial  Pract. 

3 

0 

9 

WLD 

1125 

Certification  Practices 

3 

0 

6 

WLD 

1112 

Mechanical  Test  & 

Inspection 

0 

0 

3 

ECO 

1101 

Consumer  Economics 

3 

0 

0 

9 

0 

18 

COSMETOLOGY 


FIRST  QUARTER 

C1001  Scientific  Study  I 

C1011  Mannequin  Practice 


Class  Lab 
4 0 

2 0 

6”  IT 


6 

18 

24 


SECOND  QUARTER 

C1002  Scientific  Study  II  5 

Cl 022  Clinical  Application  I 0 

^5 


0 0 

0 24 

0~~  "24 


THIRD  QUARTER 

C1003  Scientific  Study  III  5 0 0 

Cl 033  Clinical  Application  II  0 0 24 

"IT  ~0~  ~24 


FOURTH  QUARTER 

C1004  Scientific  Study  IV  5 0 0 

Cl 044  Clinical  Application  III  0 0 24 

T~  IT 


24 


CONTINUING  EDUCATION 


Continuing  education  infers  a life-long  learning  process.  It  is 
the  purpose  of  McDowell  Technical  Institute  to  afford  this  oppor- 
tunity to  each  individual  to  develop  to  his  fullest  potential  in 
whatever  vocational,  intellectual  or  cultural  areas  he  desires.  It  is  also 
the  aim  of  the  Institute  to  be  of  service  to  area  industries,  businesses, 
and  public  agencies  by  providing  training  and  upgrading  for  em- 
ployees. To  meet  these  aims  the  Continuing  Education  Division  of 
the  Institute  will  help  make  continuing  education  available  by  offer- 
ing a variety  of  courses  and  programs. 

The  development  of  continuing  education  for  adults  is  based 
upon  the  interest  shown  by  the  community,  availability  of  com- 
petent instructors,  and  the  limitations  of  available  equipment,  space, 
and  funds.  Whenever  possible,  courses  are  arranged  as  community 
needs  or  interest  arc  indicated.  Some  classes,  constantly  in  demand, 
arc  offered  on  a continuing  basis.  Others  arc  started  at  the  requests 
of  individuals  or  organizations.  The  Institute  welcomes  such  re- 
quests and  suggestions  for  additional  courses. 


Continuing  education  classes  conducted  by  McDowell  Tech- 
nical Institute  are  both  vocational  and  avocational  in  nature.  These 
classes  are  non-curriculum,  vary  in  length,  are  conducted  both  day 
and  evening,  and  are  taught  by  qualified  instructors  selected  by  the 
Institute.  A schedule  of  classes  being  offered  is  published  by  the 
Institute  prior  to  each  quarter  and  during  the  quarter  as  new  classes 
are  arranged. 

Admissions  Requirements  - In  general,  all  Continuing  Educa- 
tion Courses  are  open  for  enrollment  to  all  persons  18  years  of  age 
or  older,  or  whose  high  school  graduating  class  has  graduated. 
However,  in  some  specialty  courses  or  advanced  courses,  potential 
enrollees  should  be  made  aware  of  the  nature  of  course  requirements 
in  order  to  determine  their  possible  success  in  the  proposed  course. 

In  certain  specialized  courses  - ie 

Fire  Service 

Law  Enforcement 

Management  Development  Training 

Potential  students  must  either  be  employed  by  or  recommend- 
ed by,  one  of  the  requesting  training  agencies. 

Registration  - Adults  should  notify  the  Institute  by  phone, 
letter,  or  personal  visit  to  place  their  name  on  the  preregistration 
list  for  each  class.  Registration  will  be  held  at  the  first  class  meeting. 

Expenses  - There  is  a $2.00  registration  fee  on  all  classes 
(except  recreational  and  avocational,  for  which  the  enrollee  pays  the 
entire  cost).  A small  charge  may  be  necessary  in  some  courses  for 
books,  materials,  and  class  supplies.  Books  and  supplies  are  available 
through  the  Institute  Bookstore.  When  classes  meet  at  neighborhood 
locations,  the  Institute  Bookstore  makes  it  possible  for  books  to  be 
purchased  at  the  class  meeting  place. 
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Class  Locations  - A number  of  continuing  education  classes  are 
held  at  McDowell  Technical  Institute.  Others  are  conducted 
throughout  McDowell  County  wherever  a suitable  meeting  place  can 
be  arranged.  Classes  are  organized  in  any  community  whenever  a 
sufficient  number  of  prospective  class  members  indicate  an  interest. 

Attendance  - A minimum  enrollment  of  10  persons  is  needed 
to  conduct  a class.  Adults  are  expected  to  attend  class  regularly. 
Insufficient  enrollment  or  attendance  will  result  in  cancellation  of 
the  class. 

Certificates  - Certificates  are  awarded  in  classes  to  students 
successfully  completing  course  requirements. 


PROGRAMS  OFFERED 
IN  CONTINUING  EDUCATION 


GENERAL  ADULT  AND  COMMUNITY  SERVICES 

General  Adult  and  Community  Service  classes  and  programs  are 
offered  by  McDowell  Technical  Institute  to  afford  the  opportunity 
for  individuals  to  gain  personal  satisfaction  through  self-advance- 
ment. This  includes  opportunities  to  grow  intellectually,  to  develop 
creative  skills  or  talent,  to  learn  hobby  or  leisure  time  activities,  and 
to  gain  civic  and  cultural  awareness.  The  general  types  of  programs 
offered  are: 


Academic  Courses 
Personal  Business  Education 
Citizenship  Development 
Homemaking  Education 
Family  Life  Programs 


Consumer  Education 
Health  and  Safety  Education 
Language  Art  Education 
Creative  Arts  Education 


OCCUPATIONAL  CONTINUING  EDUCATION  PROGRAMS 
New  and  Expanding  Industrial  Training 
Fire  Service  Training 
Law  Enforcement  Training 
Management  Development  Program 
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COMPREHENSIVE  EMPLOYMENT  TRAINING  ACT 

The  purpose  of  the  Comprehensive  Employment  Training  Act  is 
to  establish  an  effective  training  program  to  alleviate  conditions  of 
substantial  and  persistent  unemployment  and  underemployment  in 
economically  distressed  areas  in  the  United  States. 

After  a training  project  is  approved  and  funded,  the  Employ- 
ment Security  Commission  selects  the  trainees  and  refers  them  to  the 
training  site.  McDowell  Technical  Institute  is  responsible  for  con- 
ducting and  supervising  these  classes,  and  the  Employment  Security 
Commission  assumes  responsibility  for  handling  the  subsistence 
allowances. 


ADULT  BASIC  EDUCATION 

Adults  who  have  less  than  a high  school  education  may  en- 
roll in  Adult  Basic  Education.  Classes  are  held  at  McDowell 
Technical  Institute  and  in  other  communities  in  McDowell  County. 

The  ABE  program  includes  instruction  in  reading,  writing, 
arithmetic  and  science. 

ABE  classes  are  arranged  according  to  grade  level  and  grouped 
as  follows: 

Adult  Basic  Education  Grade  1-4 

Adult  Basic  Education  Grade  5-8 

These  classes  lay  the  groundwork  for  many  individuals  to 
sufficiently  raise  their  achievement  level  to  pass  the  General  Ed- 
ucational Development  Tests  and  obtain  a high  school  equivalency 
certificate.  Students  may  enter  ABE  classes  at  any  time. 
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COMPREHENSIVE  EMPLOYMENT  TRAINING  ACT 

The  purpose  of  the  Comprehensive  Employment  Training  Act  is 
to  establish  an  effective  training  program  to  alleviate  conditions  of 
substantial  and  persistent  unemployment  and  underemployment  in 
economically  distressed  areas  in  the  United  States. 

After  a training  project  is  approved  and  funded,  the  Employ- 
ment Security  Commission  selects  the  trainees  and  refers  them  to  the 
training  site.  McDowell  Technical  Institute  is  responsible  for  con- 
ducting and  supervising  these  classes,  and  the  Employment  Security 
Commission  assumes  responsibility  for  handling  the  subsistence 
allowances. 


ADULT  BASIC  EDUCATION 

Adults  who  have  less  than  a high  school  education  may  en- 
roll in  Adult  Basic  Education.  Classes  are  held  at  McDowell 
Technical  Institute  and  in  other  communities  in  McDowell  County. 

The  ABE  program  includes  instruction  in  reading,  writing, 
arithmetic  and  science. 

ABE  classes  are  arranged  according  to  grade  level  and  grouped 
as  follows: 

Adult  Basic  Education  Grade  1-4 

Adult  Basic  Education  Grade  5-8 

These  classes  lay  the  groundwork  for  many  individuals  to 
sufficiently  raise  their  achievement  level  to  pass  the  General  Ed- 
ucational Development  Tests  and  obtain  a high  school  equivalency 
certificate.  Students  may  enter  ABE  classes  at  any  time. 
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INSTRUCTIONS: 


MCDOWELL  TECHNICAL  INSTITUTE 

APPLICATION  FOR  ADMISSION 


Attach  $5.00  non-refundable  tuition  deposit  with  complete  application  and  mail  to  the  Student  Personnel 
Office,  McDowell  Technical  Institute,  P.  O.  Drawer  1049,  Marion,  North  Carolina  28752. 


PERSONAL: 

Mr. 

Name  Mrs. 

Miss  Last  First  Middle  (Maiden  name  if  married)  Social  Security  No. 

Permanent  Address 

Street  or  Route  Number  City  State  Zip  Code 

Are  you  a legal  resident  of  North  Carolina?  Yes No In  what  county  is  your  permanent  residence? 

(Consult  cover  sheet  for  explanation  of  North  Carolina  law  governing  residence.) 

Telephone  Number Date  of  birth  Month Day Year 

Sex  Male Female 

Marital  Status  Single Married Separated Divorced Widowed 

Ethnic  Group  White Black Indian Other 

Name  and  Address  of  Wife  or  Husband 


Name  and  Address  of  Father,  Mother  or  Guardian 

Are  you  a Veteran?  Yes No Length  of  Service Date  of  Discharge 


EDUCATION: 

Name  of  your  High  School 


Address 


Did  you  Graduate 

Yes 

No 


Last  Date  Attended 


Are  you  applying  on  the  basis  of  a high  school  equivalency  certificate  (GED)?  Yes No 

If  so,  Please  have  the  results  sent  to  the  Student  Personnel  Office. 


List  all  schools  - Trade,  Business,  Technical,  College,  University  - attended  since  high  school. 


Last  college  attended 


Address 


Did  you  graduate 

Yes 

No 


Last  Date  Attended 


Other  Schools  attended 


Address 


i 


Did  you  graduate 

Yes 

No 


Last  Date  Attended 


Have  you  ever  been  dismissed,  suspended,  or  placed  on  probation  for  academic  or  disciplinary  reasons  at 
previously  attended  schools?  Yes No If  yes,  explain 


COMPREHENSIVE  EMPLOYMENT  TRAINING  ACT 

The  purpose  of  the  Comprehensive  Employment  Training  Act  is 
to  establish  an  effective  training  program  to  alleviate  conditions  of 
substantial  and  persistent  unemployment  and  underemployment  in 
economically  distressed  areas  in  the  United  States. 

After  a training  project  is  approved  and  funded,  the  Employ- 
ment Security  Commission  selects  the  trainees  and  refers  them  to  the 
training  site.  McDowell  Technical  Institute  is  responsible  for  con- 
ducting and  supervising  these  classes,  and  the  Employment  Security 
Commission  assumes  responsibility  for  handling  the  subsistence 
allowances. 


ADULT  BASIC  EDUCATION 

Adults  who  have  less  than  a high  school  education  may  en- 
roll in  Adult  Basic  Education.  Classes  are  held  at  McDowell 
Technical  Institute  and  in  other  communities  in  McDowell  County. 

The  ABE  program  includes  instruction  in  reading,  writing, 
arithmetic  and  science. 

ABE  classes  are  arranged  according  to  grade  level  and  grouped 
as  follows: 

Adult  Basic  Education  Grade  1-4 

Adult  Basic  Education  Grade  5-8 

These  classes  lay  the  groundwork  for  many  individuals  to 
sufficiently  raise  their  achievement  level  to  pass  the  General  Ed- 
ucational Development  Tests  and  obtain  a high  school  equivalency 
certificate.  Students  may  enter  ABE  classes  at  any  time. 
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EMPLOYMENT. 


Name 

of  Present  Employer 

Position 

Address 

Dates  of  Employment 

No.  of  hrs.  per  week 

Name 

of  Previous  Employer 

Position 

Address 

Dates  of  Employment 

No.  of  hrs.  per  week 

Are  you  employed  part  time  full  time 

Will  it  be  necessary  for  you  to  have  financial  aid  in  order  to  attend  the  Institute?  Yes  No 


ADMISSION: 

Have  you  previously  enrolled  at  this  Institution:  Yes No 

If  yes,  when? What  Curriculum? 

Which  Quarter  do  you  wish  to  enroll?  Check  only  one.  Fall Winter Spring Summer 

Year — Do  you  plan  to  attend  Day Evening 

In  what  curriculum  or  field  of  study  do  you  plan  to  enroll? 

(Please  refer  to  the  cover  sheet  of  the  application  for  a list  of  curriculums) 


I understand  that  withholding  information  requested  in  this  application  or  giving  false  information 
may  make  me  ineligible  for  admission  to,  or  continuation  in,  McDowelf  Technical  Institute.  I 
understand  that  the  information  concerning  me  as  an  applicant  that  is  furnished  to  the  Institute  in 
confidence  by  others  will  be  kept  in  confidence  and,  with  the  exception  of  authorized  Institute 
personnel,  will  not  be  revealed  to  anyone. 

I certify  that  the  information  given  in  the  application  is  complete  and  accurate. 

Date Signature 

Incomplete  applications  will  be  returned  to  you.  This  will  delay  the  processing  of  your  application. 
Please  check  each  item  carefully. 
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COMPREHENSIVE  EMPLOYMENT  TRAINING  ACT 

The  purpose  of  the  Comprehensive  Employment  Training  Act  is 
to  establish  an  effective  training  program  to  alleviate  conditions  of 
substantial  and  persistent  unemployment  and  underemployment  in 
economically  distressed  areas  in  the  United  States. 

After  a training  project  is  approved  and  funded,  the  Employ- 
ment Security  Commission  selects  the  trainees  and  refers  them  to  the 
training  site.  McDowell  Technical  Institute  is  responsible  for  con- 
ducting and  supervising  these  classes,  and  the  Employment  Security 
Commission  assumes  responsibility  for  handling  the  subsistence 
allowances. 


ADULT  BASIC  EDUCATION 

Adults  who  have  less  than  a high  school  education  may  en- 
roll in  Adult  Basic  Education.  Classes  are  held  at  McDowell 
Technical  Institute  and  in  other  communities  in  McDowell  County. 

The  ABE  program  includes  instruction  in  reading,  writing, 
arithmetic  and  science. 

ABE  classes  are  arranged  according  to  grade  level  and  grouped 
as  follows: 

Adult  Basic  Education  Grade  1-4 

Adult  Basic  Education  Grade  5-8 

These  classes  lay  the  groundwork  for  many  individuals  to 
sufficiently  raise  their  achievement  level  to  pass  the  General  Ed- 
ucational Development  Tests  and  obtain  a high  school  equivalency 
certificate.  Students  may  enter  ABE  classes  at  any  time. 
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MCDOWELL  TECHNICAL  INSTITUTE 

STUDENT  HEALTH  DATA  FORM 
(TO  BE  COMPLETED  BY  STUDENT) 

NAME SOCIAL  SECURITY  NO 

Last  First  Middle 

HEIGHT (FT.) (IN.)  WEIGHT (LBS.) 

LIST  THREE  PERSONS  WHO  MAY  BE  CONTACTED  IF  YOU  BECAME  ILL  OR  INJURED: 

Name  Address  Home  Phone  Business  Phone 

1 

2. 

3. 

NAME  OF  FAMILY  PHYSICIAN TEL.  NO 

ARE  YOU  UNDER  THE  CARE  OF  A PHYSICIAN?  YES NO 

IF  YES,  GIVE  NAME  AND  PHONE  NUMBER 

HAVE  YOU  EVER  BEEN  HOSPITALIZED  OR  TREATED  FOR  AN  EMOTIONAL  DISORDER?  YES 

NO IF  SO,  GIVE  DETAILS 

LENGTH  OF  TREATMENT 

DO  YOU  TAKE  ANY  MEDICATIONS  REGULARLY?  YES NO IF  SO,  GIVE  DETAILS _ 


HAVE  YOU  EVER  RECEIVED  TREATMENT  FOR  ANY  OF  THE  FOLLOWING  CONDITIONS? 


YES 

NO 

YES  NO 

HEART  CONDITION 

RHEUMATIC  FEVER 

LUNG  CONDITION 

DIABETES 

TUBERCULOSIS 

OTHER 

EPILEPSY 

SPECIFY 

DO  YOU  HAVE  ANY  LIMITATION  OF  VISION,  HEARING  OR  OTHER  PHYSICAL  DISABILITY  FOR 

WHICH  THE  INSTITUTE  COULD  HELP  COMPENSATE  BY  SEATING  OR  OTHER  ACTION?  YES 

NO IF  YES,  EXPLAIN: 


IN  CASE  OF  EMERGENCY  PERMISSION  IS  GRANTED  TO  CALL  A PHYSICIAN  OTHER  THAN  THE 
ABOVE  NAMED.  YES NO 

DATE SIGNED 

I certify  that  the  information  given  in  the  Medical  Health  Data  Form  is  complete  and  accurate. 


Date 


Signature 


Have  you  ever  been  dismissed,  suspended,  or  placed  on  probation  for  academic  or  disciplinary  reasons  at 
previously  attended  schools?  Yes No If  yes,  explain 
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